| , TO PURCHASE FOR THIS COURSE

_1 package of index note cards 4 x 6 is usually best
. All speeches will be recorded and placed on YouTube.

- TEXM: Fundamentals of Public Speaking (2012) ISBN 978-1-59871-612-2 -

" Please note this book is most likely not available anywhere else and must be purchased at the

bookstore. You must have the book to successfully complete the course.

ThlS course is designed to improve speech efficiency, self confidence, and skill in planning,
organizing, and delivering the kinds of presentations encountered in business organlzatlons “This -
class will focus on public communication messages though the use of practleal experlences ina
variety of communication situations. Comm.111 provides you with the opportunity to improve your
oral communication skills through performance analysis of communication as a process, reading of -
the textbook and lectures. Students will be given opportunities to teach one another in small group

. discussion boards and by giving each other feedback on their speech outlines and speeches
themselves. Students will prove what they have learned through reading quizzes and speeches and
will have opportumtles to reflect on what they have learned through self cnthues : ‘

Upon the complet1on of tl:us course, the student should be able to:
1. Apply the principles of being audience-centered in effective public speaking.

2. Organize, and deliver informative and persuasive speeches appropriate to the audlenee and
setting. '

Practice effective extemporaneous speaking in front of the audience. =

Critically analyze your own and your classmates speeches. '

Discuss and practice effective listening skills.

'Demonstrate the ability to write an organized, coherent outline.

Demonstrate ethical behaviors in creating and presenting speeches.

Analyze both verbal and nonverbal elements of effective presentatlons (yours and your cIass i
mates). :
Prepare and effectively deliver at least four public speeches.

0. Enhance spoken and written presentations with appropriate visual, audio, multlmedla, and other
... aids.

11. Demonstrate mprovement during the course in managing and overeommg speech anmety

12. Identify effective and ineffective elements of public discourse. '

SRR W

|SPEECH COMMUNICATION GENERAL EDUCATION OUTCOME
Outcomes are measurable activities and or assignments, which will be assessed. ~
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1. Are you prepared for cIass discussions (e.g., completed reading, prepared for discussion
questions)?

Are you able to relate your own experiences and observations to class coneepts‘7

Do you respond to statements by others in an appropriate manner?

Do you move the discussion along, not derail it? ‘

Do you ask questions and/or paraphrase when needed and appropriate?

Full partlmpation points must be earned. If' a student comes to class each day, is. pohte but does not
make a strong effort to contribute, then that student will earn few participation points. Add1t10nally,
if' a student arrives late, leaves early or chooses to complete homework for another class during ¢ our ‘
class session, or chooses to text during class, that student will earn few participation points.
Nonparticipation and absences will hurt your grade at the end of the quarter. If you are Strugglmg
with shyness or speech apprehension please see me-this will be a great class for you! :

S oW

Class Participation (roll) will be taken each day. Please print! Yeur writing should be clear so that -
there is no chance for a mistake of identity. Students are not penahzed for prior class part101pat10n '
rolls if they sign up late for the course.

All class activity roll sheets accounted for equal +55 pomts (The 55 pomts mclude 5 bonus pomts N
the-maximum with excused absences 50 points.) -
One class activity roll sheet uncounted and or nonpart1c:1pat10n +50
Two class activity roll sheets uncounted and or nonparticipation: +40
. Three class activity roll sheets uncounted and or nonpartlmpatlon +30
""" Four class activity roll sheets uncounted and or nonparticipation: +10
"Flve class activity roll sheets uncounted and or nonpart1c1pat10n 0 '

Attendance and resPectfuI participation in class isa way that you:.can pos1t1ve1y mﬂuence your grade. :
Should you miss class, it is your personal responsibility to get notes or handouts from classmates..

Y our instructor will neither repeat lectures nor provide you with a private. lecture. Mlssmg handouts o
can often be found on your instructor’s website, you can send me an e-mail or drop by my office -
hours. S .

v" Self Introduction Speech
v Birthday Speech+ Outline Research will be required. A visual aid is often helpful in the
speech but is not required. o

v" Process Speech and Outline-A 4-6 minute memorized speech 1o inform the audience about
'how to do’ somethmg, or how somethmg is made. This speech’ requlres the use of a visual aid.
f/ " ‘Problem Solution speeeh + Outlme 5- 7 mmutes mcludmg a questlon and answer pCi'lOd from
“the audienice. = :
¥ Impromptu speech
v “Online Quizzes
v’ Projects as assigned
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I am a “B” Learner

Signifies I am not quite there, but I am catchmg the vision. My work is impressive but I could -
reasonably have done more on my own; an impressive quantity of my work is somewhat better than
average quality. I made progress toward becoming an independent true learner. I am still concerned
about earning an “A” in this class and it is still as important to me as learning the material. “B”
students asked questions, but questions are more of factual nature than the original connections that -
grow out of the ponderings of “A” students. I attended class regularly, with possibly a few reasonable
exceptions. : S :

I am a “C” Learner . . . . .

I want traditional education, tell me what to do and I will do it. I did the work, but met the
expectations without distinction. My efforts are of acceptable quality but lack inspiration or depth of
insight. Evidently, I was just going through the motions. T attended class regularly and sometimes
participated, but made only a perfunctory effort to apply the material. I asked few if any questions,
preferring to respond only when called on. I made little or no effort to benefit from available -
resources; rarely sought md1v1dual1zed guldance from the instructor; seemed unwilling to take the
initiative for a deep learmng expenence A good amount of work/partlclpatlon was of average
quality. ‘

I am a “D” Learner

I didn’t catch the vision. I did a minimum of the Work 1 put forth mlnlmal effort—barely adequate to
pass the course. [ submitted little work, or work was carelessly presented. My attendance in class was
itre gular and there wasa mnnmal level of partlclp atlon, I was, frequently unprepared '

I am an “F” Learner o ' ' .
I didn’t catch the v151on--I dldn t do the work. Iput forth little or mmlmal effort.

Nondiscrimination Policy
LBCC prohibits unfawful discrimination based on race, color, religion, ethnicity, use of native
language, national origin, sex, sexual orientation, marital status, disability, veteran status, age,
or any other status protected under apphcable federal, state, or local laws. (for further -

mformatlon hitp: //po linnbenton. edu/BPsandARs )

D1versnty Statement

Burdon~ COMM. LBCC 111 Spring 2015 - oo B




One other note about e-mail, if you send an assignment to me by e-mail, I can ONLY open
the following document types: MS Word .doc, rtf, or pdf documents. Make sure that
you keep a copy for yourself of any document that you send to me. If you send it to me
in the wrong format, you will earn a 0 for the assignment. . -

|CRIT1QUES (Instructional Desig ent)
Both the instructor and members of the class will provrde written and oral cnt1ques to all speakers.
Your part1c1pat1on both written and orally helping your classmates to improve their speaking is
- important and will be considered in evaluating your class participation grade forthe -
--quarter. One final note on critiques; if you write that you hated your classmate’s .
speech that it was boring ...keep in mind that your speech will be evaluated as well...

DIRE S FOR SPEECHES: (Instructional :
- On the day of your speech, you will hear your name “called. Plug in your flash drive
into the monitor, hand me your outline and a copy (CD) of your PowerPomt if used,
L and then write your name on the board

If you walk in while another student is speaking, if you are chattmg W1th another student, or if
your cell phone rings while another student is speaking, you will receive an absence for that
day No Exceptions! Please either wait (outside) until you see the student has completed their speech.
or hear the applause before entering the class. I am generally really casy gomg unless you v1olate this.
rule

You will select speech dates at random. If you have a conflict, you are welcome to trade with a -
classmate. You will know well in advance of your speaking day. If you miss a speech date and have .-
not notified.me in advance (I reserve the right to reduce the speech grade up to 20% of the
grade) be prepared to deliver your speech on the day you return to class. If there is time after the
regularly scheduled speakers, you will give your speech. If there is no time for a make- up, you will
called on to fill in when someone else is absent during their speaking time. Please note the later it

gets in the term the less likely I will have time for make-up speeches. A make-up day is not -
gl_laranteed. . . . S

Type of Speech Speech to Inform or Entertam/Insp:re
Time Limits: 2-3 (you will be cut off at 3 minutes)
'Purpose: The purpose of this speech is for your instructor and classmates to get to know you, but not
.in a dry, boring way...so take a risk, and be creative! The other purpose for this speech is for you to
‘have your first opportumty to speak in front of the class. (You’re not graded, so don’t stress out about
-a grade!) . .
' Delivery: Extemporaneous-that means key words or phrases ona few note cards. -

‘Points: 0 . - :
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You may not feel very confident about your speaking abilities so here are some tips to help you
project confidence.

1. Act as though you are confident. You may feel nervous but your audrence rarely will know how
nervous you are, really, it is true!

2. Walk to the podium confidently and place your feet squarely on the floor before you begin.

3. Look at your audience, and pause taking a deep breath before you start. Don’t rush the begmnrng '_
4. Hold your note cards with one hand. Make sure they arc numbered and ideally, have aring or
something in them to keep them together so they can’t get out of order. This will also prevent ‘
nervous shuffling.

5. Try to speak clearly at a conversational pace, volume and tone quality

6. If you make a mistake, no worries, simply pause and regain your composure. Don’t draw attention
to the mistake, by laughing or apologizing, or making a face. HinM: Most of the tune unless you
draw our attention to it, thé audience will never know.

7. One other note, it can help your confidence to dress up for your speakmg days @
Adspted from Ellen Bremen of Highline Community Collége and Krista Price.com

Time hmlt 4-6 minutes

Dehvery Extemporaneous

Points: 100 _ . :
This assignment will require some lrbrary research; the information requrred for this speech canbe
found in one or more of the following reference books in the library or online: Who’s Who, Facts on
File, Information Please Almanac or a High School Year book. You will need to incorporate three
different types of support materlal and three sources (whlch shou}d be orally clted mcluded 111 '_
the outline and in the blbhography) o

I. Refer to the occasion of special event that oecurred thrs eould be mternatronal natronal and o '
. 'statewrde or locally Examples: the day that Israel became a natron the day that Pres1dent

Kennedy was shot, the date of the infamous Vanport flood’ '

2. Talk about the history and significance of the event;

3. What impact did this event have on you, your listeners, or society?

4. Optional: You may choose to keep your audlence in suspense by not makmg the event public
until the end of the speech. ‘

Have Fun with it; after all, it did happen on the day that “you” were born!

You must hand in your full (typed) outline in complete sentences. It must follow the outline
provided in this syllabus. I WILL ACCEPT NO LATE OUTLINES OR BIBLIOGRAPHIES.
A speéch without an outline will réceive no hrgher than a C grade rf all other crlterla are met .
for a C speech (see criteria for grades). ' '

You should have three different sources for this speech whrch should be 1ncluded in the text of
your outline, in a Reference page and orally cited. If you are not familiar with APA style, you
can go to http://owl.english.purdue.edu/owl/resource/560/01/

http://library. fortlewis. edu/referenceicrung[default asp, hitp: [lwww.citationmachine.net/ or
http://www.calvin.edwlibrarv/knighteite/ You may also wish to utilize the excellent resources
on campus in the writing lab.

http://Ibce.writingcenteronline. net/WCenterWebToolsr’OWL/owl php
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t. This would be support for the evidence prov1ded in B and dn'ectly related to the
main point
2. This evidence would support 1above.
. a. This evidence would support would support 2 above.
“b. This evidence would support a above.

CONCLUSION OF SPEECH

1. Transition signal : :

II. Summarize main points & central 1dea of the speech
ITI. End memorably

‘NOTES TO AID STUDENTS

TRANSITIONS
'L ADDITION- i
_ moreover likewise next
further also’ “first
‘besides oo finally -
cand ~ ° inadditon = last .
‘andthen = equally important initially

_ 1L COMPARISON-
' smularly, 11kew1se in like manner, in this Vem, 111 the same way, and so forth.

* Note: The above outhne has two main pomts Two mam pomts with support material is the " o
n:ummum amount of mam points you can have. Your speech may have more than two mam pomts. o

*NOTE ON USE OF THE OUTLINE: : T
- The above format is different from your textbook You will be graded based on the outllne o

format above. Co

The above outline format w111-be used with the Process and B—day speeches. '

Tlme llmlt 4 6 mmutes
Delivery: Memorized
Points: 125
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» - How well you introduce your speech -
» How logically and appropriately you divide your topic into its component 1deas
+ How fully you develop your topic with a variety of supporting materials. ,
* Additionally, a thorough, comprehensive and properly formatted outline must
accompany your speech. - - -
» How carefully you choose the language you use in presentlng your 1deas
-« How effectively you conclude your speech -
+ . How appropriately you considered your audlence in the selectlon and use of your
~ sources both orally and written. . : :
'« How clearly you have provided an APA list of references, 1f requlred

Under SPEECH DELIVERY, the following six factors will be con31dered

. How poised and at ease.you-appear in giving your speech
+ How effectively you gesture and move while presenting your 1deas ;
« How aware of and responsive to your audience you are as you glve your speech
... s . How natural and expressive your voice is as you speak ‘ .
- .« How effective your overall performance seems to be with this part1cular aud1ence .
. -» . How well you have prepared your speech.to conform to the time requirements (a -
4-6 minutes speech should not be shorter than 3 minutes and 30 seconds or longer
than 6 minutes and 30 seconds).: ' - :

Each of thirteen factors has degrees of competence associated with it; they are
not simply."present” or "absent." In the section- below the dlfferenees between an A, B and C
speech are descnbed in generaI terms. o Lo o

THE C ;SPEECH. To receive_ a grade of_ C, a speech must be basically COMPETENT. The C
speech is one in which nothing major goes wrong. The introduction gets the speech started . . -
appropriately - capturing your audience's attention and directing it toward your speech's theme.
The introduction also relates the topic to the audience in some clear way, establishes your
credibility on the topic, and leads smoothly to the body of the speech. The body. of the C speech
is divided in a way that is appropriate to the topic, is developed with appropriate supporting
materials, and is cast into language that accurately and clearly expresses your ideas. The
conclusion fulfills the minimum essentials - summarizing either your main theme or major .
pomts -and glvmg the speech a definite sense of conclusion. : -

The deliverx of the C speech is one in whlch yqu d_o not have distracting postural, gestural, or .
movement mannerisms (such as slouching over the lectern, brushing your hair out of your eyes,
and rocking or squirming while you speak). Furthermore, to receive a grade of a C you should at.
least maintain more eye contact with your audience than with your notes, the walls, or the :
ceiling. Your voice should be relatively flowing, loud enough to be heard without the audlence _
having to strain, and free from vocalized pauses such as "uhs," "you knows," and "like." Finally,
the C speech keeps the audience at least politely attentive throughout. The topic must be
interesting and significant enough to be worthy of their time.
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POINT SYSTEM FOR SPEECH eny).
Outstanding =110 Superlor =100 xcellent=90 . Good = 80 Fair=
Unprepared 60 (This means that you at least made an effort to glve a speech even though it was not .
successﬁﬂ) — - , o

COURSE OUTL ign

Sub_] ect to Change when I thlnk 1t makes good ' ORGANIZATION AN]) OUTLIN]NG OF '
‘educational sense todoso. - - . ~ASPEECH . '
‘Course introduction -~ - - Selection of the top1c '

Review of Course Qutline _ _ Central idea, core idea, thesis statement

Use of the Ungame ) : _ Body of a speech

Why study speech? o _ - _ Audience expectations

Fear of Public Speaking L _ Introduction of a speech

Nonverbal communication =~ . Conclusion of a speech -

Effective Listening Skills Speech delivery

Responsibility of the Llstener L Speech evaluation )
Propositions I BACKGROUND INFORMATION FOR .
Tools of Language o FIRST SPEECH. .
Why analyze the audience? =~ =~ . What not to do (Klmberly s list of NO

Intro to B-day specch . o

I

Birthday Speeches presented in class
Birthday Speeches presented in class

ideas with expres

Process Speeches with Visual Aids
Process Speeches with Visual Aids

Providing evidence
Building credibility
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B. Longevity of the problem (will not disappear on it’s own)
C. Failure of the existing system to solve the problem

(transition)
I1. Define the Solution :
_.A. . How the solution will solve the problem
. B.  The solution WILL NOT introduce new or more serious problems " S
C. How will the solution be implemented (new law state or federal, write congress, stgn :
petition?)

(transition optional) _ . s
o ' _ Conclusion . .

L Transition Signal

IL Restate central idea-plan for solving problem - -
III. Call to action (what do you want us to do)

Iv. End memorably

Note you will need the following for an “A” grade.
6 different sources
¢ *The sources should be cited orally, should be mcluded in the speech outhne and mcluded n
... an annotated APA list of References T I : SR
o A minimum of 3 (different) tools of language T
»  Ethos, pathos and logos : S e
* Be sure to indicate on the outline (highlight, underline, handwrite) the tool and the
persuasive proof you are mtendmg to use. Refer to the example passed out in class.’
* Mote mforrnatton on What is expected inan annotated hst of References w1ll be presented later m ‘
class N : BRI e ; :

Where to find possible topics or sources for this speech www.thepaperboy.com, or global
newspapers htip://www.actudlidad.cony Online- http://academmic.lexisnexis. comfcollege unwersrtv— :
libraries.aspx, http:/news.bbe.co.uk/, http://www.npr.org/, Internet pubhc hbrary o '
bttp.//www.ipl.org/reading/news, www.procon.org

Please note: Regardless of the choice for sources, you MUST orally footnote each of your sources. If
the audience would not readily know the authors credentials or the pubhcatlon s 1mportance tell us
what those credentials are. We need to understand why that source 1s a credlble source '

[Extra € .
Extra credlt can often make the difference in gettmg the grade you want as [ar as pomt values. There
will be several options for extra credit with varying point values attached. You are welcome to select
three of them to be completed and turned in or electronically submitted (MS Word Only) by last
day of instructien. You may hand in the assignment (hard copy), you may turn'in a CD or you
may send an e-mail attachment. .

STANDARDS FOR PAPERS
The paper will be typed and double-spaced. Complete heading information mcludmg name, Coursc,
term and school on the upper left hand corner of the first page. Number pages and make sure your
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For Non-native speakers or those who can speak another language fluently. Translate the course
syllabus into another language. (USING MS WORD ONLY)_The CD would be due the last day of
-classroom instruction. I will the post the course syllabus on the web for other students to access.

(Value 8 pts).

Tentative Course Calendar: Instructional Design-Subject to change

Burdon- Comm, 111

Spring 2015.. . . .

Week 1: Course - iStudent Info, Sheet
March 31~ |Orientation . ..{Read syllabus 1W. Read syllabus and
{April 1 Course Syllabus | Take home syllabus quiz |Chapter 3
% Chapter 3 Complete PRCA p.331-332 |Due Student Info Sheet
o & 335-336 |
" IRead directions for Self
‘{Introduction Speech .
: | Watch: Stage Fright ' :
1Week 2: = Scrambled outline 1M: Syllabus Quiz, PRCA
|April 6-8 |Brainstorm Topics pages 331-332 and WTL
: 1Moodle Q1 Ch 3 pages 335-336.
1Complete Plaglarlsm qulz on {W: Deliver Introductmn
Moodle - -~ - iSpeeches R ;
Read How to give Peer Sunday of this week is the
feedback. last day to take the quiz!
| Watch Nonverbal - S
|Communication and
T |Listening
1Week 3: 1Chapter 9 1B-day speeches start next | M: Scrambled outline due
1April 13-15 ‘ . iweek ! Brainstorm Topics due
1 S . iMoodle Q2 Ch. 9 Luck O’the Draw!
Post rough draft on Moodle. {W: Online Databases a
- iRead at least 4 of your tutorial p. 341 due, Rough
classmates outlines and draft due, Body Building
jrespond to three of them.  {p.347 due
- {Watch: Usinga speech- |
‘lorganizer & Research and’
|Citing Sources Part 1 to
help prepare you for your
~|B-day speech! E
Week 4:"  |Chapter 4 Class period followmg your M:B-Day Speeches
April 20-22 speech please complete self |W: B-day speeches
jeval.l
. {Moodle Q3 Ch. 4

19 FE R




